
Remember:
• Alphabetize your list by the first word of the citation (unless it’s A, An, or The). 
• Cite the sources of pictures as well as facts.
• Indent after the first line of a citation (see examples below.).
• Single space each citation; leave one blank line between citations.
• Put two spaces after a period or colon; one space after a comma or other 

punctuation.

 Book by one author
Format Last name, First name.  Title of book. Place of publication: Publisher, 

copyright year.

Example Campbell, Lily. Shakespeare's  Tragic Heroes. New York: Cambridge 
University Press, 1930.

 Book by two authors
Format Last name, First name. Title of book. Place of publication: Publisher,  

copyright year.

Example Peach, Susan and Anne Millard. The Greeks.  London: Usborne 
Publishing, 1990.

 Book by three or more authors
Format Last name, First name et al. Title of book. Place of publication: 

Publisher, copyright year.

Example Armento, Beverly et al. A Message of Ancient Days.  Boston: 
Houghton Mifflin Co., 1999.

 Book by an editor
Format Last name, First name, ed. Title of book. Place of publication: 

Publisher,  copyright year.

Example Carey, John, ed. Eyewitness to History. New York: Avon Books, 1987.

Format a 
Bibliography



 Personal Interview
Format Last name, First name. Personal interview. Day month year of 

interview. 

Example Morrison, Toni. Personal interview. 1 April 2004. 

 Encyclopedia 
Format “Title of article.” Name of encyclopedia. Copyright year of edition. 

Pages used.

Example “Massachusetts.” The Columbia Encyclopedia.  1950 ed. 1237-1239.

 Magazine or newspaper article in print
Format Last name, First name. “Title of article.” Name of magazine or 

newspaper. Day month year of publication: page numbers.

Example Hoy, Cyrus. “New Questions about Shakespeare’s Texts.” New York 
Times. 25 May 1994: 23.

 Web site with an author
Format Last name, First name. “Title of web page.” Name of web site. Day 

month year of use. <URL>

Example Kinnaer, Jacques. “The Language of Ancient Egypt.” The Ancient 
Egypt Site. 13 July 2002.  <http://www.geocities.com/~amenhotep 
/language/index.html>

 Web site without an author
Format “Title of web page.” Name of web site. Day month year of use. <URL>

Example “Apartheid.” Africana.com. 13 July 2002. <http://www.africana.com/>

 Article from online database
Format Last name, First name. “Title of article.” Title of periodical. Publication 

date (day month year). Day month year of use. <URL>

Example Farley, Christopher John. “Aretha Franklin: The Soul Musician.” Time. 
8 June 1998.  26 July 2001. <infotrac.galegroup.com>


