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Welcome! 
 

On behalf of the Bigelow Counseling Department, we would like to welcome you 
to Bigelow Middle School! To assist in your transition from Elementary School, 
we have prepared this Survival Guide. We hope you find it helpful.  

 
 
 
 
CORE VALUES STATEMENT  
The Bigelow Middle School community strives to create and provide children with a safe and comfortable environment 
wherein they will develop RESPECT for self and others, a sense of RESPONSIBILITY for oneself and community, and 
a LOVE OF LEARNING. 
 
RESPECT 

* Accept and appreciate human differences 
* Acknowledge and appreciate different learning styles 
* Value the rights and property of others 
* Encourage others to express opinions, take risks and meet challenges 
* Value the contributions and efforts of everyone 
* Demonstrate respect, kindness and a sense of responsibility towards others and oneself 

RESPONSIBILITY 
* Accept responsibility for one's own actions 
* Treat oneself and others with respect 
* Cooperate with others to reach common goals 
* Acknowledge obligations to the community and environment 
* Maintain clear behavioral expectations of civility and accountability 
* Value the inclusion of all community members 
* Inform a trusted adult of serious violations of school rules 

LOVE OF LEARNING 
* Take responsibility for learning: develop good study skills, come to school, and be prepared to learn 
* Acquire a strong academic foundation 
* Develop an enthusiasm for life-long learning and pursuit of knowledge 
* Strive for academic excellence through risk taking and consistent effort 
* Understand the link between effort and achievement 
* Acquire basic skills important to future learning 
* Develop the habit of critical thinking and intellectual curiosity 
* Develop the desire to learn more and challenge oneself 

* Develop the confidence to strive for one's personal best
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HOW TO OPEN A 
COMBINATION LOCK 

 
 
 
 
 
 
 
 
 

1. Hold the combination lock in one hand and use your dominant hand to grasp 
the dial in the center with the thumb and index finger. 

 
2. Clear the lock out by turning the knob clockwise (to the right) at least three 

full rotations. 
 
3. Rotate the dial further to the right and stop when the arrow notch is pointing 

to the FIRST NUMBER of your combination. 
 
4. Turn the dial counterclockwise (to the left) past the SECOND NUMBER 

once and then stop when the SECOND NUMBER is directly below the arrow 
notch the second time around. 

 
5. Twist the dial clockwise (to the right) and stop when the arrow notch is 

directly above the THIRD NUMBER. 
 
6. Pull up on the shackle to open the lock. The shackle should easily come out of 

the lock if the combination was properly dialed. 
 

TIPS 
Memorize your combination. 

Do not share your combination with other students. 
Write your combination some place in your assignment notebook. 
Ask your homebase teacher to keep a record of your combination. 

counter-
clockwise 

clockwise 
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Lighten Your Load! 
 
Many students struggle with backpacks that are overloaded and weighing them down. 
Lighten your load by following some of these tips and tricks: 
 
 
 
 
 
 
 
 

• Consider using those light, flexible binders.  They take up less space in your bag 
and are considerably lighter than the hard-cover binders. 

 
• Try out one of those bags-on-rollers. Sure, you might look like you’re off to 

catch a flight, but at least your back will be healthy. 
 
• Remove unnecessary papers from your binders, including those that are from 

previous units and graded assignments that are from a previous term. 
 
• Don’t lug around more than 20 pieces of notebook paper in each binder. When 

your supply gets low, you can reload from the stash you keep in your locker or 
at home. 

 
• Visit your locker before homeroom and after lunch to switch out binders that 

you need for the first or second half of the day. 
 

• Try using a homework folder. That way you can place papers you need for the 
night’s homework in the folder and avoid carrying your entire binder. 

 
• Take the time at the end of class to put papers where they go. 
 
• Before you begin your homework, take some time to organize your backpack 

and binders and weed out any papers and items that you don’t need.  
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Learning Styles and Strategies 
Find the category or categories that fit you and learn some tips! 

 
 

Visual – Seeing 
 
 

 
You 

Ø think in terms of 
pictures. 

Ø prefer to see things 
written down in a 
handout or on the 
board. 

Ø find maps, graphs and 
charts easy to read. 

 
Strategies/Tips 

Ø Make flashcards to read. 
Ø Place “sticky” notes on parts of important text. 
Ø Mark up the text using colors, boxes, stars, etc. 
Ø Highlight information in the text in contrasting 

colors. 
Ø Write out summaries of what you are learning. 
Ø Take notes and read the notes later. 

 
 

Auditory – 
Hearing 

 
 

 
You 

Ø learn best by 
listening. 

 
Strategies/Tips 

Ø When memorizing, say the information out 
loud. 

Ø Study with a friend to talk about the 
information. 

Ø Say information in your own words. 
Ø Talk about the information with someone - 

even at the dinner table. 
Ø Read out loud, both books and directions. 
Ø Listen to books on tape. 
Ø Say information in your own words. 
Ø Make up acronyms  – HOMES (Great Lakes: 

Huron, Ontario, Michigan, Erie, Superior). 
Ø Make up a rhyme or song to help you 

remember. 
 

 
Kinesthetic- 
Touching and 

Moving 
 
 
 

 

 
You 

learn best through . . . 
 

Ø touching 
(manipulatives, 
building models or 
maps) 

Ø moving around  
Ø experiencing what you 

are learning (teacher 
holds a debate or you 
act out the parts of a 
story) 

 
Strategies/Tips 

Ø Draw information. 
Ø Act it out. 
Ø When memorizing, walk around the house or 

write it out many times. 
Ø Create manipulatives (things you can move with 

your hands) - two examples: (1) cut out 
country names on paper and place on a map. 
Shuffle and repeat.  (2) Make a memory game 
to handle the cards. 

Ø Type or write information when studying to 
help learn through touch. 

Ø Move your hands or feet in small, unnoticeable 
way when sitting in class (one example is to tap 
your feet quietly). 
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Classroom Etiquette 
 

Entering the classroom 
When you enter a classroom at the start of class, please do not stop and socialize near the door.  
There are other folks who need to get in and out of the classroom, and you have other business to 
attend to once you’re in the room, so the best choice is to keep moving. 
 
If you are late to class, do your best to enter the classroom quietly.  
If your teacher is addressing the entire class when you come in, hand 
your pass to him/her and head straight to your seat.  You should 
look at the board and observe your classmates for clues about what 
to do next.  You might need to take out last night’s homework or pick 
up a handout for today.  When your teacher has a chance, s/he will 
check in with you to be sure you know what’s going on.  If your 
teacher is available (meaning not addressing the entire class), bring 
him/her your pass and ask what they would like you to do next. 
 

Leaving your seat 
If you need to leave your seat (for example, to sharpen your pencil, go to the bathroom, or get a 
tissue), please do so quietly. Try to find a route (to the sharpener, door, tissue box, etc.) that goes 
along the edges of the classroom and/or that prevents you from walking in front of your teacher.  
That way you won’t get in the way of other students.  A special note about the pencil sharpener: If 
possible, wait for a moment when your teacher is not speaking so that the sound of the pencil 
sharpener does not drown out what s/he is saying.  Whenever you leave your seat, be sure to push 
in your chair, even if you’ll be back in a minute. 
 

Packing up 
Sometimes students pack up early towards the end of a class when they think they’re done with 
their work.  This isn’t a good idea.  It is disrespectful to the teacher (imagine how you’d feel if a 
friend came over to hang out and then kept asking when s/he could go home!) and wastes time.  
Instead, check in with your teacher or follow the class routine.  Teacher check-ins are helpful during 
these times because you might learn that: (1) you need to make corrections to your classwork; (2) 
there is something you could do to help the teacher or a classmate; (3) you may try a special activity 
or puzzle; (4) you can get an early start on your homework; or (5) something else entirely!   
 

Listening 
In order to be a good, active listener, you need to pay a lot of attention to your body.  Before doing 
anything else, check your posture.  You should sit up straight because slouching or putting your 
head on the table shows that you are bored, tired, or sick.  (If you are sick, then go to the nurse!) 
Next, when someone is speaking, turn to face him/her and try to make eye contact.  That is the best 
way to signal that you are paying attention.  This is the case if someone is speaking to you directly 
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(for example, your partner is explaining her idea about a project on which you’re collaborating) and 
if someone is speaking to the entire class (for example, a student offers an answer to a question that 
your teacher asked).  Good listening also means refraining from making negative comments about 
the speaker or his/her remark.  Like you’ve heard since you were little, if you can’t think of anything 
nice to say, don’t say anything at all.  And if you DO think of something nice to say, by all means, say 
it! 
 

Sportsmanship 
It can be easy to feel lousy after something does not turn out the way you wanted 
it to.  Maybe you didn’t get a very good grade on a recent test, or your team lost 
the kickball game, or you did not get the part you were hoping for in the musical.  
Whatever you do, don’t take your disappointment out on other people.  It shows 
strength of character to face a challenge or disappointment and to keep your head 
held high.  Stay true to yourself and don’t let bad feelings lead you to say or do 
something unkind. 
 

Health 
No one wants to be full of germs, but there are times when it happens. Knowing how to act when 
you’re sick can help you get better faster and prevent others around you from becoming ill too. 
 
When you cough, turn your head away from the people near you, and put 
the inside of your elbow up to your mouth to “catch” the germs that fly 
out.  Sure, now your elbow is all germy, but it’s unlikely that 
someone would catch an illness from that.  When you sneeze, try to get a 
tissue and use it to catch the sneeze.  If you are in a classroom that has 
sinks and soap, wash your hands after you dispose of your tissue.  If your 
classroom does not have sinks/soap, use hand sanitizer and then wash 
your hands the next time you get a chance. 
 
Some germs can live for at least two hours on surfaces like desks and 
doorknobs.  If you sneeze or cough on your desk, the person who sits 
there next is at risk of catching your illness.  Although you don’t have a 
lot of control over getting exposed to others’ germs (for example, 
someone might cough on your pencil or sneeze on the desk), there are two 
things you can do to keep yourself germ-free.  Wash your hands 
frequently, and don’t touch your face!  Touching your eyes, rubbing your nose, picking something 
out of your teeth…all of these things allow germs to get into your body, and once they’re in, there 
is not much you can do to stop an illness from starting.  Preventing an illness in the first place is 
much better than dealing with it once you’re sick!  
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Preparation 
 
Locks 
Students need to bring in a combination lock or word lock (these work 
best) to the locker room to keep belongings safe and secure. NO key locks 
are allowed.  Make sure to practice a few times before school starts so 
you are ready to go! Combinations will be given to the PE teachers to keep 
on file in case you forget. 
 
 
Appropriate Clothing 
Make sure you bring in appropriate clothes that you can move around in comfortably and that you 
don’t mind getting dirty! It is important that students change out of school clothes and into 
appropriate PE clothing for hygiene and safety purposes. 
 
Appropriate Clothes: 
Athletic Shoes/Sneakers 
T-Shirts and Athletic Shorts 
Sweatshirts and Sweatpants 
Hats (Outside use only) 
 
Inappropriate Clothes: 
Sandals/Flip Flops/Crocs 
Boots/Heels/Dress Shoes 
Jeans/Khakis/Dress Pants 
Large Jewelry 
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Internet Survival Tips for You! 
 

§ Never give any personal information to anyone you meet online.  That means first or last names 
phone numbers (they can be used to track down your home), passwords, or birth dates. 

 
§ Never meet up with anyone you don’t already know.  Don’t tell anyone your schedule; don’t say 

where you’ll be hanging out.  People are often not who they say they are. 
 

§ Don’t fill out any “fun” questionnaires that are 
forwarded to you, even if they’re from your friends.  
Remember, you’re in a world where everything can get 
forwarded or posted on a public site.  All those 
personal things about you would last in the hands of 
someone who could use them to harm you. 

 
§ Make sure you know everyone on your buddy list.  If 

you haven’t met the people face-to-face, they may not 
be who they pretend to be.  Also, Instant Messaging 
strangers is an invasion of their privacy.  

 
§ You do not have to answer emails or IMs from people you don’t know. As a matter of fact, you 

shouldn’t.  Who knows who they are? Even if they say they’re “David’s friend,” David could be a 
lucky guess.  “Kids” you meet in chatrooms may actually be creepy adults. 

 
§ There’s no such thing as “private” or “temporary” on the Internet.  You may think so, but it’s not 

true, even on websites where there appear to be “privacy” settings.  People can find anything they 
want to and keep what you post forever.  Don’t ever type or post anything that you wouldn’t be 
okay having family, peers or teachers see. 

 
§ Be careful about posting pictures of yourself.  Don’t post ones that you wouldn’t want your parents, 

teachers, or future employers to see.  Also, be careful about including any identifiers along with 
pictures (such as name or school) since strangers could use it to track you down. 

 
§ Don’t send embarrassing pictures of other people or mean comments about anyone. Doing so is a 

form of bullying.  Mean comments and pictures you post can be forwarded along or posted on public 
sites and then seen by just about anybody. How would you like it if someone did that to you? 

 
§ Don’t visit sites or download content without your parents’ permission.  Many sites have spyware 

that will damage your computer.  Other sites have really inappropriate content.  Your parents can 
check your computer’s URL history, so you can’t hide 
where you’ve been. 

 
§ Never share your password with anyone but your 

parents.  That includes your closest friends.  They 
may casually mention it to others without realizing 
how dangerous that can be.  It allows easy access to 
your information and even the possibility of someone 
going online pretending to be you! 

 
§ You may only use the computers at school for school-related work.  Check out the Student 

Handbook for the Internet, Email, and Computer Network Safety Policy.   
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ACADEMIC SUPPORTS
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ORGANIZATION 
Preparation For Class 

 

- Come to class with:  
     - subject binder 
     - assignment notebook 
     - extra paper 
     - 2 sharpened pencils 
     - any other required materials 

Assignment Notebook 

 
 

- Take out at beginning of class. 
- Write down homework (word-for-word) for every subject, every day 

(even if “none”).  Entries should be checked-off after homework 
assignments have been completed and placed in bag. 

- Tape schedule to inside cover. 
If Assignment Notebook is missing, write all assignments on a blank piece of paper and keep 

it in one binder. 

Binder Basics 

 

- When given a handout, put (don’t shove) it in the correct section in 
your binder right away. 

- Make sure sections are labeled correctly. 
- Have extra paper in each binder. 
- Clean out binders when the teacher asks you to. 

Assignment Format - Write name, date and section on the upper right hand corner. 
- Answers should be neatly spaced apart with all work/explanation 

shown. 
If You’re Absent 

 

- Call a friend.  
- Check teacher’s website to see what you missed. 
- When you return, check-in with each teacher before homeroom. 
        -Leave enough time to see ALL of your teachers. 
- Make up any missed work asap…don’t forget to turn it in on your own. 

Unexcused Missing Work 

 

- Make up asap in accordance with teacher’s rules. 
- Turn it in asap on your own. 

Time Management 

 

- Plan after-school activities so that there is ample time to get 
homework done. 

- Long term assignments require step-by-step planning to avoid 
becoming overwhelmed as the due date approaches. 

Use Of Locker 

 

- Combination lock: know how to use it before 1st day of school. 
- Tell only homeroom teacher your combination.  
- Store extra school supplies. 
- Before Homebase: put away materials (books/binders) for classes that 

meet after lunch. 
- After lunch: get materials for classes that meet in the afternoon.  
- Clean/Organize your locker at the end of each week. 
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Steps for Successful Homework Completion 
 

Completing homework and turning it in on time actually involves a number of steps.  Use the 
checklist below to help you successfully complete and turn in homework. 

 
 
 
r 1.  Copy homework assignment word-for-word from the board into my assignment book. 

 
r 2.  Ask for clarification from the teacher if I don’t understand the assignment(s). 

  
r 3.  Bring home what I need to complete the assignment(s) (directions, worksheets, resources, etc.). 

 
r 4.  When I get home, look at my assignment notebook. 

 
r 5.  Read the directions for the assignment(s) carefully. 

 
r 6.  Complete the assignment(s) to the best of my ability.  

 
r 7.  Check over my work.  Make sure my work looks professional, is set up properly, and has 

been proofread, edited, and revised. 

 
r 8.  Re-read the directions to ensure that I completed the assignment(s) completely and correctly. 

 
r 9.  Put the completed work into the appropriate binder or folder and pack it in my bag. 

 
r 10.  Check the assignment off in my assignment book. 

 
r 11.  In the morning before leaving for school, double check that the work is in my bag. 

 
r 12.  Bring the correct binders/folders to class.  

 
r 13.  Turn in the assignment(s) during class at an appropriate time. 
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Professionalism 
 

 
Professionalism includes making sure you have met the following expectations for an assignment 

BEFORE bringing it in to class on the day it is due: 
 

 
 
r  first name, last name, date, and section # at top right hand corner 

 
r  appropriate title 

 
r  clean, uncrumpled paper with no doodles, rips, or fringe 
     (8 ½ x 11” white-lined or computer paper) 

 
r  neat handwriting in pencil, blue ink, or black ink or if typed -  standard size font, 

double-spaced (see “How to Format a Typed Paper” for more details) 

 
r  1" margins around all edges 

 
r  directions followed carefully 

 
r  complete 

 
r  proofread carefully for . . . 
 

r  capitalization 
r  end punctuation 
r  missing or repeated words or letters 
r  complete sentences  
r  the spelling of common words 
r  the spelling of words that are printed right on the materials 
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          Reggie Smith 
           Section 2 
           9-16-10 
 

How to Format a Typed Paper 
 
 When you type a paper for school, there are a number of formatting expectations that you 

should follow. Because you want your typed work to look professional and meet your teachers’ 

expectations, you should refer to this document any time you are typing a paper for school. The tips 

and tricks mentioned in this paper are specific to Microsoft Word, but most word processing 

programs have very similar processes for formatting documents. Following these guidelines will help 

you create documents that you can be proud of and that will impress your teachers. 

 There are a few settings that you can make to the word processing program you are using so 

that the document will appear correctly on the page. First, you will want to set up the margins. If you 

go to “File” and then “Page Setup,” you will be able to set all four margins (top, bottom, left, and 

right) to be one inch wide, which is the standard for all word processed papers.  Secondly, if you go 

to “View” and then scroll down to “Toolbars,” you will want to make sure “Standard” and 

“Formatting” are checked. That way you can use the small icon in the top toolbar labeled “Line 

Spacing” to make sure that your heading is single spaced and that your paragraphs are double spaced. 

Finally, you will want to select a standard font, such as Times New Roman size 12. With these 

settings in place, you’re ready to start typing. 

 As you type, there are a few tips that you want to be aware of. First of all, you should type one 

space after every comma and after every period. Secondly, you should only hit the “return” key at the 

end of a paragraph, and you only need to hit it one time. Once you do hit the return key at the end of a 

paragraph, you should hit the “tab” key so that your next paragraph will be properly indented. 
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 Another important step to take while typing papers is to save your document frequently. Make 

sure you have selected an appropriate place to save the file so that you will be able to return to the 

document later. Give the document a name that will help you identify it in the future. Then, every few 

minutes, hit the “save” icon in the toolbar at the top of your page. That way, if something goes wrong 

with the computer you’re using or with the document itself, you will have a copy saved that contains 

most, if not all, of the work you have done. 

 In addition to the format of your paper looking professional, you of course will want to make 

sure that your grammar and mechanics are as correct as possible. To do this, you should use the built-

in grammar and spell checks that are included in your word processing program.  But you can’t just 

stop there. Many errors are overlooked by a computer’s spell check. For example, notice that none of 

the misspellings in the following sentence would be noticed by an automated spell-checker: “Eye 

mite knead sum knew shoos four Jim,” Hairy tolled hour ant An.  Computers are not as smart as 

humans . . . yet. So we need a human’s brain and eye to notice that the words in this sentence are not 

spelled correctly based on the context of the sentence. You should always proofread your own work 

carefully after completing the grammar and spell checks that your word processing program offers. 

That way you can be sure that your grammar and mechanics are as accurate as you are capable of 

making them. 

 One final suggestion about typing your work is to practice your keyboarding skills so that 

typing papers becomes quick and painless. There are some terrific free online sites that you can use to 

train your fingers. In order to see how many words you can type per minute and track your 

improvement, try out a one-minute typing test at www.typingtest.com. For a fun, zany program that 

teaches the proper way to type, try Dance Mat Typing at www.bbc.co.uk/schools/typing.  Now, get 

those fingers flying and create some documents that you can be proud of! 
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   When Calamity Strikes . . . 
     A Students’ Guide to Surviving Daunting Disasters 
 

 
 
Forgot Your Homework:  It happens to everyone at one point or another.  You get to 
school and realize your homework is back at home, on the bus, in your parent’s car, or maybe even 
. . . not done! 
 
What NOT to do:  First of all, don’t panic. Everyone forgets something now and then. Just make 
sure it is a rare occurrence.  Don’t ask if you can call a parent and have them deliver it to you – 
they MUST have better things to do, and besides, you want to show some independence at this 
point in your life. Don’t try to complete the assignment in class hoping the teacher doesn’t notice. 
This will look sneaky and dishonest.  If you are caught doing homework in class, it will likely result in 
a zero for the assignment. 
 
What TO do:  Do write a reminder in your assignment book to bring it the next day (nothing is 
worse than forgetting it again!)  Do be honest with your teacher.  Tell him/her that you don’t have 
the assignment but that you have written a reminder in your assignment book to bring it the next 
day.  Do accept the late penalty (if there is one) and use it as an opportunity to remind yourself of 
how important it is to make sure all work is completed and in your bag before you leave for school. 
 
Computer Trouble:  Maybe your computer freezes on you in 
the middle of typing an assignment, maybe you accidentally hit the 
“delete” button and your work disappears, maybe your little brother 
kicks the power cord out of the wall (accidentally, of course), or maybe 
your computer just spontaneously explodes in a fiery ball of flames.  
Whatever the problem, there is a solution.  First of all, save your work 
every few minutes.  That way you should be able to recover it.  If, 
however, the problem is something that can’t be fixed easily, you should 
handwrite the assignment.  If typing was required, explain the situation 
to the teacher, show him/her the handwritten version, and explain that 
you plan to use a school computer that afternoon to type up the assignment. 
 
Can’t Print:   Maybe you don’t have a printer at home, maybe it ran out of ink, or maybe it will 

only print upside down in neon yellow wingdings font.  Whatever the reason, 
there is a solution.  If you have internet and an email you can use, email the 
document to yourself (and to your teacher for backup), head to the library the 
next morning before homeroom, open your email, and print the document.  If 
you don’t have internet and email, save the document to a flash drive or a cd, 
bring it to the library the next morning before homebase, and print. 
 
No Assignment Book:  Some day you may find yourself in class without 
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your assignment book.  Simple solution: write assignments on paper and transfer them into your 
assignment book once you find it.  If you think your assignment book is permanently missing, go to 
Mr. Kaufman to purchase a new one.  If you forget to bring your assignment book home with you, 
call a classmate and/or check the teacher’s website. 
 
Don’t Understand an Assignment:  First of all, make it your goal to never leave 
school without understanding an assignment.  But if it does happen, seek the advice of a trusted 
classmate, get help from an adult or older sibling in your household, and/or seek the teacher’s help 
before school the next day. 
 
Don’t Have the Papers Necessary to Complete an Assignment:  Not 
having the papers you need does not excuse you from work. If it is at all possible, you need to 
reproduce that handout in some fashion. If that is not possible, then come to school early the next 
morning to receive a new handout and do the assignment or turn it in late the following day. 
 
A Legitimate Event Prevents You from Completing Homework:  If an 
emergency, medical issue, or unforeseen event prevents you from completing homework, please 
have a parent or guardian write a note or send an e-mail.  Talk to the teacher the next day to see if 
and how the assignment can be made up. 
 

An Assignment is Taking Forever:  If an assignment is taking 
much longer than expected, you should stop after significant time and effort has 
been spent. Bring a note from home or have a parent/guardian e-mail the 
teacher.  If it is an ongoing concern, communication is extremely important so 
accommodations can be considered and action plans put in place to help 
students manage homework responsibilities. Students, teachers, parents, and 
guidance counselors all need to work together to help students who are 
struggling with homework. 

 
Missed Class or School:  If you miss part or all of a class or are absent for one or more 
days, you need to be very responsible about catching back up. First of all, let teachers know ahead of 
time about planned absences and ask if there’s anything you can do while you are gone to keep up 
with the class.  Another proactive strategy is to find out what happened in class before you even 
return by visiting a teacher’s website or calling a classmate. Once you do return to school, check in 
with your teachers as soon as possible – no matter what.  That usually means before 
homeroom on the day you return. Don’t show up to class after an absence and plop down 
like nothing has happened.  If for some reason you were not able to check in with a teacher before 
homeroom, at least remind your teacher on the way in to class that you were absent and ask when 
s/he is free to meet with you about what you missed. Don’t expect a teacher to catch you up during 
class.  
 
Oh, and here’s an important INSIDER’S TIP – Don’t ask a teacher IF you missed anything. 
Duh. Of course you did. Ask WHAT you missed.  This will go over a lot better! 
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Academic Integrity 
 
Integrity is another word for honesty.  If a person has academic 
integrity, it means that s/he is honest about school work and 
always strives to do the right thing. 
 

Cheating on a Quiz or Test:   
 

This one is pretty straightforward.  If you are taking a quiz or test, the 
answers you write down must come only from your head.  It is cheating to 
write down answers that come from anywhere else (unless a teacher has 
clearly stated that you can use a resource during the quiz or test).   
 
Collaboration Vs. Cheating: 
 

Decide whether each of the following scenarios is collaborating or cheating: 
 

 
 
 
 
 
 
       collaborating or cheating?      collaborating or cheating? 
   
Many students find it helpful to work with others on assignments.  The benefit of working together 
is that students can often help one another understand a concept better than each would have 
understood it on his/her own.  When collaborating, students talk through an assignment 
together to better understand it, and then students individually write their thoughts and answers in 
their own words on their own paper.   
 
Cheating, however, occurs when a student avoids doing part or all of an assignment by sharing or 
copying ideas or answers from other students or sources.  Doing this literally “cheats” you out of 
the learning and practicing you were supposed to do.  If working together means that one student is 
learning or practicing LESS than s/he was supposed to, that student is cheating him/herself and being 
dishonest about who has done the work.  If only your name appears on the paper, it suggests that 
you have done all of the thinking, figuring, problem-solving, and writing involved in the assignment.  
When one student copies another student’s work, BOTH students are guilty of cheating.  If you are 
ever asked to share your work with someone, try using one of the following responses:  
 

    
 
 

 
 

 

You do the front, 
I’ll do the back, 
and then we’ll 
share answers. 

I’m not sure I 
understand this - 

can we talk it 
through? 

“No, but I  can try to help you understand it.”  “Gee, I  can’t  put my hands on it  r ight now.” 
understand it.”  

“No way. We’l l  both get a zero i f  we get caught.”  “It’s better to turn it  in late than to cheat.”  

“You should do it  yourself  so that you learn the material.”  
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Plagiarism: It is never okay to use someone else’s 
ideas and/or words and pretend that they are your own.  For 
example, copying and pasting a book summary from a website 
and turning it in as your own would be a clear case of cheating.  
But even if you change some of the words in that summary, you 
still can’t pretend that it is your own work.  The only way to 
have true academic integrity in this scenario would be to write 
the summary by using the book itself and the knowledge in your 
mind from having read it.   

 
When writing about a topic that you have researched, you need to be really careful.  When you 
take notes, you should write them in your own words and/or use sentence fragments.  That way 
you won’t be tempted to use the author’s words or phrasings later.  Even though you will certainly 
present some of the same facts that you found through research, you must do it using your own 
wording and phrasing.  [Insider’s Tip:  If you copy from a book or online source, your teacher 
will be able to tell right away that the writing is not that of a middle-schooler!] You always need to 
cite (list) the sources you have used for research and projects in a bibliography so you can be 
honest about where you got the information, and/or graphics from. 
 
Plagiarism is a serious breach of academic integrity and, if discovered, it generally leads to a zero on 
the assignment and communication between school and home. If you ever need help ensuring that 
your work is your own and does not plagiarize others, see your teacher for help.    
  
 
 

Being Honest with Teachers: 
Which of the following scenarios represents academic integrity? 

 
 
 
 
 
 
 
 (a.)      (b.)        (c.) 
 

If you don’t have an assignment on the day it is due, don’t tell or make up a story about why you 
don’t have it or avoid admitting that you don’t have it.  Instead, focus on telling your teacher what 
your plan is for getting it done and/or turning it in.   
 

Getting Help from Adults:  Parents, tutors, and other adults in a student’s life 
often help out with homework and projects.  This is great, but we need to make sure 
that the work is an honest representation of the student’s abilities and understandings. 
Adults can talk with students about their work and offer verbal advice.  Discussing a 
student’s work is an effective way of helping the student become aware of how an 

I	  don’t	  have	  my	  
homework,	  but	  
I’m	  going	  to	  
bring	  it	  in	  
tomorrow.	  

Maybe	  if	  I	  pretend	  
I’m	  looking	  for	  my	  
homework,	  the	  

teacher	  will	  forget	  
about	  me	  and	  

move	  on.	  
	  

So,	  last	  night	  
the	  

CRAZIEST	  
thing	  

happened.	  .	  .	  
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audience will view and make sense of their work and can guide the student to think critically about 
and revise their own work.
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ADVICE
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Advice from the 7th Graders 
 
At the end of last year, the current 7th graders wrote down the following advice to share with you.  

Who knows better how to survive sixth grade than kids who have lived through it?! 
 
 
 
 
 
 
 
 
 
 
 
 
 

§ Being organized is REALLY important; you are responsible for things that are given to you 
and having a clean binder can keep you feeling more on top of things. 

 
§ Set up systems that work for you in your assignment book, binder, and other things. 

 
§ If you need help, ask!  Don’t just assume it’s no big deal.  Raise your hand or talk to the 

teacher afterwards.  
 

§ Every paper you do counts, so try your hardest on everything.  The way you are graded is 
on everything you do, so missing four assignments is a BIG deal. 

 
§ Get involved in after school things, like the musical, robotics club, or cross country – it’s a 

great way to make friends—and branch out! 
 

§ Start studying for a quiz at least 4 days before and study for at least 20 minutes every day. 
 

§ Don’t worry if you are wrong, raise your hand anyway. 
 

§ Stay true to yourself!  
 

§ Always check in after absences!  Missing work doesn’t just disappear. 
 

§ Tape a copy of your schedule in your assignment book and locker, and then keep another 
one in a binder.  Color-coding helps! 

 
§ Homework first!  Don’t save it for 9 p.m. Watch t.v. later. 
 
§ Go above and beyond.  Surprise your teachers by always writing more and exceeding 

expectations. 

Don’t be 
afraid to ask 

questions. 

Believe in 
yourself. 

Do your 
work with 

pride. 

Eat BIG 
breakfasts! 
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§ Be yourself.  Some kids try to create new images to become popular, but being yourself is 

always better.  Let people know you for who you really are.   
 

§ Figure out how you learn best. 
 

§ Stay away from traffic jams in the halls. 
 

§ Make trustworthy friends. 
 

§ Pay attention during classes. 
 

§ Enjoy your time at middle school. 
 

§ Get flexible binders. 
 

§ Use combination locks, not word locks.  
 

§ Try to establish a relationship with a teacher. 
 

§ Take notes even when not asked. 
 

§ Always have a schedule-buddy and homework-buddy to check with. 
 

§ Know who you can work well with. 
 

§ Always study and do your best because it will help you in the long run. 
 

§ Get all long term projects done earlier.  Don’t save them for the last night.  
 

§ Be brave in the area of participation. 
 

§ Keep extra gym clothes in your locker in case you forget. 
 

§ Get enough exercise. Get enough sleep. Get enough food. 
 

§ Be nice to people.  Say hi.  Be friendly. 
 

§ Sixth grade isn’t as scary as it seems. 
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GUIDANCE FROM . . . 
THE COUNSELORS 

                                                           
 
 
 
 
 
 
 

 WHAT IS A SCHOOL COUNSELOR?  DO I EVEN HAVE ONE?   
 
 Of course you have one.  Every student at Bigelow Middle School has a school counselor.  Who your 
counselor is depends on the grade you are in.  What we do in the guidance office is a bigger question.  Actually, we do a 
little bit of a lot of things, such as . . . meet with parents, help out with scheduling snafus, support students when they 
are going through a hard time, celebrate the steps toward academic and personal achievement, and simply be there for 
our students, their families and teachers.  School counselors have offices on the first floor near the elevator.  
 
                                                                                                                                                       

HOW DO I KNOW IF I NEED TO SEE MY COUNSELOR?   
 
 Am I overwhelmed?  What bus do I take after school? Problem with friends?  Something is 
happening at home and I need to talk to an adult confidentially.  I’m lost…where is the lunch room?  
I can’t open my locker.  Can I switch my extension/elective with another one?  How do I join a 
club?  I can’t wait to show my guidance counselor my science project!  All great reasons to see 
your counselor.  
 

WHAT ARE SOME OF THE MOST COMMON THINGS 
STUDENTS AND COUNSELORS TALK ABOUT?   
 

 WOW, good question…what don’t we talk about?  Here are a few of the things 
we help with: 
 
Organization is the key.  Your teachers give you the secret weapon in staying 
organized…an ASSIGNMENT BOOK.  Use this book and your academic experience will be 
off on the right foot.                                                                                                                                                                                                                                                                       
 
Friendships. Middle school is a roller coaster ride of change.  Some changes we handle 
very well on our own and for some, we may need a little support from Guidance.  

Friendships can be one of those times when a counselor can be very 
supportive and helpful.  Some of you may maintain the same friendships 
throughout your three years at Bigelow Middle School.  However, many of 
you will experience some degree of change in your friendships.  This can feel 
uneasy and exciting at the same time.  You will have incredible opportunities 
to meet new people and begin forming new friendships.  The best way to go 
about this is to join a club after school.  You never know . . . 
 
Rumors can be tough.  We are all vulnerable to being part of a rumor, 
whether the rumor is about you, about a friend of yours, or even if you help 
spread the rumor.  Because all of us share this vulnerability, ALL of us can 
help HALT the rumor by simply not passing it along to a classmate.  
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Family Stuff: We all have it.  Counselors, teachers and families work hard together to make your experience at 
Bigelow the best ever.  Parents and guardians often meet with your counselor and/or teachers to seek help in working 
through a range of concerns that may be impacting you.  Below are a few scenarios:  
 
 O A scheduling issue. 
 

O A family is going through a hard time and it’s affecting their child’s school work. 
 
O A parent/guardian would like an update on how their child is doing in class. 

 
O A student is having a hard time balancing school work with outside activities. 
 
O A teacher(s) have noticed a drop in their student’s grades and have the guidance counselor schedule a team 
conference with the parent/guardian.  
 
  
 
Well that’s a brief overview about what we do in Guidance or Student Services.  We see kids for lots 

of different reasons . . .  no issue is too small or too big.  The goal is always to support our students to help 

ensure a positive Bigelow Middle School experience for everyone. 
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It can be hard to become a part of a new school community.  We want you – yes, you! – connected 
to Bigelow.  You can become a valuable, contributing member of the Bigelow community in a lot of 
ways.  Here are some ideas. 
 
1. Join a club.  There are so many clubs at Bigelow that there is at least one bound to interest you. 

You can find out more about clubs by listening to the morning announcements, and visiting 
Bigelow’s website at http://www.newton.k12.ma.us/bigelow. 

 
2. Start a club.  Have an idea for a new, cool club?  Ask a teacher about what you need to do to 

get the club up and running. 
 
3. Perform on stage or participate as a member of the stage crew.  Bigelow students have 

opportunities to participate in the arts and drama.  Take advantage of these opportunities.   
 
4. Attend sports games after school.  The athletic event may be on the field, but the social scene is 

off the field and on the sideline. 
 
5. Attend school sponsored social events. 
 
6. Identify an adult school advocate.  An advocate is someone who helps and supports you, no 

matter what your concern may be.  Get to know your teachers and guidance counselor and be 
aware that you may approach any of them at any time.  They will help you out as best they can. 

 
7. Build new friendships.  Join a new lunch table or welcome others to join yours.  Through 

conversation, find out how you are connected to a wide range of your peers.   
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Passing Time Schedule 
 

Monday, Wednesday, Thursday, Friday 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Homebase 8:15 A.M. - 8:20 A.M. 

Period 1 8:22 A.M. - 9:11 A.M. 

Period 2 9:13 A.M. - 10:02 A.M. 

Period 3 10:06 A.M. - 10:55 A.M. 

Period 4 L1 10:57 A.M. - 11:22 A.M. 

Period 4 L2 11:22 A.M. - 11:47 A.M. 

Period 4 L3 11:47 A.M. - 12:12 P.M. 

Period 5 12:14 P.M. - 1:03 P.M. 

Period 6 1:05 P.M. - 1:54 P.M. 

Period 7 1:56 P.M. - 2:45 P.M. 
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Tuesday 
 

Homebase 8:15 A.M. - 8:20 A.M. 

Period 1 8:22 A.M. - 9:03 A.M. 

Period 2 9:05 A.M. - 9:46 A.M. 

Period 3 9:50 A.M. - 10:31 A.M. 

Period 5 10:33 A.M. - 11:15 A.M. 

Period 4 L1 11:17 A.M. - 11:42 A.M. 

Period 4 L2 11:42 A.M. - 12:07 P.M. 

Period 4 L3 12:07 P.M. - 12:32 P.M. 

Period 6 12:34 P.M. - 1:16 P.M. 

Period 7 1:18 P.M. - 2:00 P.M. 
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BIGELOW MIDDLE SCHOOL STAFF 
2012/2013 

 

MAIN OFFICE 

 Principal   Todd M. Harrison 
 Assistant Principal   Lucas Mogensen   
 Assistant to the Principal for Pupil Services   Courtney Rau 
 Executive Administrative Assistant    Kersten Raso 
 Administrative Assistant Student Services    Robin Scott 
 Main Office Administrative Assistants     Linda Anderson 
 School Nurse        Sue Schy 
 
 

Grade 6 
 
 
    Cluster  A 

Subject Teacher Rm # 
English Sue Levy 104 
Math Alison Boyle 102 

Science Ken Waldman G10 
Social Studies Victor Roberts 106 

 
 
 
 
 
 
  Cluster B 

Subject Teacher Rm # 
English Sue Cohen 110 
Math Sue Mortimer 108 

Science Brendan Hayes G07 
Social Studies John King 108 
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Rotation Staff      Teacher  Room # 
  Art      Denise Taglienti  G01 
  Health & Wellness    Michael Birch  202 
  Music      Jamie Alberts  121 
        Greg Livingston  121  
  Physical Education    Michelle Coppola  Gym 
        Bill Prendergast  Gym  
  Technology     Mike Whitman    114 
 World Language Staff 
  Chinese     Jie Gao   214 
  French     Christine Langlois 213                                                                                                       
        Stephanie Toyas G02 
  Italian      Felicia Calabria  214 
  Latin      Paul Weisberg  TBA 
  Spanish     Meghan Martin  G02 
        Carolina Verdaguer 213 
         
 Guidance Staff 
  Grade 6 Counselor    Jessica Holman  109 
  Grade 7 Counselor    Martin Kaufman 109 
  Grade 8 Counselor    Kathy Ahern 109 
  METCO     Melissa Wong 107 
  Psychologist     Jordanna L'Esperance-Chouinard  
 
 Special Education Staff 
  Inclusion Facilitator   Karen Popp       109C 
  
  Integrated Program:    Grade 6 Lauren Cohen  G05 
         Grade 8 Crista Cavicchio  G05 
      Grade 7 Chris Campbell  G05 
       

  Learning Center:  Grade 6 Heather Dragsbaek 207 
      Grade 7 Stephanie Beckerman 216 
      Grade 8 Brooke Brady  201 
 
  Speech and Language Specialist  Katy Fleming  118A 
        Alex Lelchook  118A 
 Specialty Staff 
  ELL      Leah Richardson 207 
        Marjorie Bluestein 
  Library     Patty Summa  100 
  Math Coach     Brian Marks  G09 

 Support Staff 
  Custodian   Days   Dave Murphy & Robert Casavant 
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